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7750 Montpelier Road 

Laurel, MD 20723 
Phone: 410-888-9048 

Fax: 410-888-9004 
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Instructional Librarian 
Sherman Cohn Library 
Position Available:  Immediately 
Posting Date:  10/8/2014 
End Date:  Open until filled 
 
Maryland University of Integrative Health (formerly Tai Sophia Institute) is the leading academic 
institution for integrative health in the nation. For nearly 40 years, MUIH has educated and informed 
leaders in health and wellness through transformative and relationship-centered programs that draw 
from contemporary science and traditional wisdom.  MUIH offers graduate degrees and certificates in 
a wide range of wellness fields, as well as programs for professional and personal development. 
MUIH’s on-site Natural Care Center offers compassionate and affordable healthcare from student 
interns and professional practitioners. 

Maryland University of Integrative Health is seeking a diligent and dedicated individual to work on an 
as-needed basis as an Instructional Librarian. This person is responsible for liaising with faculty and 
the Library Director, creating new or working with existing instructional material, and presenting 
lectures and handouts to selected classes.  The successful candidate will demonstrate extensive 
knowledge of and capacity to use the resources of the Sherman Cohn Library as well as an acute 
awareness of the values and programming at MUIH. 

This position is part-time and on demand, thus the work days and times will vary. 

Responsibilities/Duties  

The Instructional Librarian will: 

 Liaise with faculty and the Library Director concerning lecture topics and materials 
 Create new or work with existing instructional material in advance of the planned lecture day 
    and time 

 Present lectures and handouts to selected classes  
 Demonstrate competence in using Library systems to search for and find resources 
 Instruct students and faculty how to access the collection both in person and from off campus 
 Answer simple student and faculty queries and refer complex reference or research  
    questions to appropriate personnel 

 Assist with the gathering and tabulation of session evaluations as requested 
 Listen to constructive criticism from students, faculty, and the Library Director, and modify 
    instructional media or delivery methods based upon such feedback 

 Commit to being prompt and working reliably on predetermined dates and times  
 

Qualifications 
Required:  

 Master’s degree in Library Science 
 Teaching experience in a college or university setting 
 Excellent interpersonal and communication skills 
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 Strong writing skills 

 Ability to speak and annunciate clearly with or without amplification 

 Knowledge of and the ability to operate:  
 a copier/scanner/printer  
 computers and data projectors 
 various Web resources such as databases, wikis, and online tutorials  
 the Sierra integrated library system (ILS) or other ILS  
 the Moodle learning management system 

 Experience instructing individuals how to access Library collections both in person and 
remotely 

 Ability to hear constructive criticism, analyze it, and modify presentation materials or style if 
seems appropriate or if it is required by faculty or Library Director 

 Proficiency in the use of MS Office applications—Word, Excel, PowerPoint, Access, and 
Outlook  

 Great attention to detail  
 Capacity to meet the physical demands of the job, including, but not limited to: lifting up to 

30 pounds, bending, stretching, stooping, kneeling, reaching, climbing, and sitting or standing 
for long periods of time, setting up a projection screen, pushing a cart containing a/v 
equipment 

 Commitment to being prompt and working reliably on assigned days and times 
 
 

To apply:  Interested candidates should forward a cover letter (including salary requirements) and 
resume to the Office of Human Enrichment at jobs@muih.edu. Please reference “1441 – Instructional 
Librarian” in the subject line of the email. 

 

Maryland University of Integrative Health is committed to being, communicating, and educating in ways that 
recognize and honor the full range of human diversity.  Applicants are considered on the basis of individual merit 

without regard to race, color, national or ethnic origin, gender, gender identity, sexual orientation, marital 
status, pregnancy, age, religion, disability, genetic information, or any other characteristic protected by law. 

Equal Opportunity Employer 


