
1 | P a g e  
 

Student Data Portal User’s Guide 

Overview 

Home 

My Contact Information 

 Online Learning (Canvas) password 

 How to connect to a mobile device 

My Programs 
 Academic Advisor contact information 

My Curricula 
 Current status of all courses within your curricula 

 Prerequisites 

My Courses 
 Grades and credits obtained 

 Instructor contact information 

 Course Schedules 

 Book Lists 

Course Registration 
 Drop/withdrawal from courses 

 Course registrations pending approval and registration holds 

 Course schedules and prerequisites  

 Registering for courses 

My Classroom Schedules 
 Class schedules 

 Links to view any class schedule or prerequisite requirements 

My Additional Requirements 
 Non-Course requirements 

Graduation Applications 
 Apply for graduation and view status of application 

 Graduation holds 

Resources 

 User`s Guide 

 Canvas Classrooms 

 My MUIH Email 

 My MUIH 



2 | P a g e  
 

 

Overview 
Accessed from my.MUIH.edu with your MUIH User Name and Password. You will use this site for course registration, 

curriculum information, schedules, textbook details, your graduation application, etc. 

You will use the Student Data Portal for course registration, curriculum information, schedules, textbook details, health 

requirements information, graduation application, etc. Additional functionality and information will be added to this site 

as needed in the future. For any technical issues or questions regarding the Student Data Portal, email Help@muih.edu. 

SECURITY NOTE: To protect your information, when leaving your session close all of your browser windows to ensure you 

are fully logged out of your Data Portal. 

Home 
When you go to the site from my.muih.edu, you land on the home page: 

 

1. Your name appears in the top left corner with the type of portal you are accessing (in this case, the Student 

pages).  If you currently hold more than one role at MUIH (like Faculty, Alumni, or some Staff role) you will also 

see a drop down box containing those other roles you may switch over to on the Data Portal.  You will have a 

separate User`s Guide on those pages for each role you hold. 

2. The page you are currently on is shown. 

3. The Student Data-Portal site contains 9 navigable pages and one resources section displayed on the left:  

 Home 

 My Contact Information 

 My Programs 

 My Curricula 

 My Courses 

 Course Registration 

 My Classroom Schedules 

 My Additional Requirements 

 Graduation Applications 

 Resources 

1 

2 

3 

mailto:Help@muih.edu


3 | P a g e  
 

My Contact Information 
On “My Contact Information” you can find your personal contact information, your Online Learning credentials, and 

information on connecting to a mobile device.  

 

1. Your contact information as is currently in the school’s database is shown. If this information is not correct, 

contact Registrar@muih.edu. 

2. Your Online Learning (Canvas) credentials for online and web-assist courses, and community sites is shown in 

the middle of the page along with a link to the site and contact information for technical support. Please note, 

this is the original password sent to you. If you change your Canvas password at any time, your new password 

will not be displayed.  

3. Lastly, on this page is detailed information you need to connect your MUIH email account to a mobile device of 

your choosing. 

 

  

mailto:Registrar@muih.edu
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My Programs 
This page shows all programs in which you are currently enrolled and your student status within that program. You can 

also find contact information for your academic advisior here. If your advisor has not yet been assigned, click the 

‘Request Advisor’ link to obtain your assignment. 

 

My Curricula 
When arriving at My Curricula page, you will be prompted to select a curriculum. After selecting the curriculum you wish 

to display, your progression through the curriculum is shown.  

Your curriculum progression includes (when applicable) pre-admissions requirements, core requirements, and credit 

elective set requirements.  

 

1. For pre-admissions requirements and core courses, ‘passed’ is displayed on the right when the requirement is 

complete 

2. Credit elective sets display the number of credits achieved for each course 

3. A message displays at the end of each credit elective set list when the set requirement has been completed.  

4. Courses no longer offered are noted in red, ‘discontinued’. 

5. If prerequisites are required for a course, you can click on ‘prereqs’ to bring up a pop-up with the prerequisite 

requirements and information regarding your status in the required prerequisite course(s). 
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Prerequisites pop-up: 

 

 

 

 

My Courses  
This page gives a complete history of all academic courses in which you have been registered at MUIH.  
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1. To limit the trimesters to view, select from the drop-down box. 

2. Online and Web-Assisted course sections are indicated  

3. Once you have been graded in a course your grade and credits awarded will be listed.  

4. Your primary instructor’s contact information and a link to each course’s book information also available. If you 

have selected to view one trimester, a link to view all books for that term appears. 

Books popup: 
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Course Registration  
The Course Registration page allows you to view the most up-to-date course schedules, course prerequisites, register for 

courses, and drop or withdrawal from courses.  

If a department has placed a hold on your account a notification will appear here, directing you to contact the 

appropriate department and you will be prevented from registering until the hold is cleared. 

Your Data Portal “Course Registration” page looks like this: 

 

Current Trimester Registered Courses: 

Courses for which you are already registered in the current trimester are located at the top of this page.  You may see a 

Withdraw button, a Drop button, or no button at all next to your registered courses.  Withdraw and Drop only presents 

another button for confirmation.   

 

You will be dropped/withdrawn if you click the confirm button.  If clicking the confirm button was a mistake you must 

to go through the registration approval process again to secure your place in the course.  If the open registration 
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trimester is not the same as the current trimester, you will not be able to re-register for one of these 

dropped/withdrawn courses without Registrar intervention. 

Registration Trimester Registered Courses: 

Courses for which you are already registered in the open registration term are located next on this page.  You may see a 

Withdraw button, a Drop button, or no button at all next to your registered courses.  Withdraw and Drop buttons do 

exactly that.  You will be dropped/withdrawn if you click these buttons.  If clicking Withdraw or Drop was a mistake 

you must to go through the registration approval process again to secure your place in the course. 

Flagged Registration Attempts: 

When you attempt to register for a course and your attempt is flagged or you are waitlisted for any reason a “Flagged” 

notice appears under the Registration button of the course section for which you attempted to register (this notice is 

cleared when the page is refreshed or the course sections are minimized): 

 

Courses for which you are currently flagged or waitlisted are displayed above the course selection section in the 

“Flagged Registration Attempts” section: 

 

Clicking the “Details” hyperlink next to the flagged/waitlisted course displays the reason for the flag or placement on the 

waitlist: 

 

The Schedule hyperlink brings up the course schedule and prerequisite information. 
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In the “Flagged Registration Attempts” section, you have the option to “Cancel” that registration attempt.  Again, do not 

click this button unless you mean to do so, or you will have to go through registration and flag/waitlist processes again.  

If the course is at maximum capacity or is a Priority Seating course, restarting the flag/waitlist process will place you at 

the end of the waiting list. Note: canceling your registration attempt will not immediately clear the red “Flagged” notice 

under the course section for which you attempted to register. 

 

 

Search for a course: 

This is where you register for courses. Enter any part of a course code or name to begin your search for courses to 

register. As you continue typing, the results displayed below the search box will narrow. 

Example: What if I type `ihed6` into this textbox? 

My result will be any course that has a section in the open registration trimester that also has `ihed6` in the course code 

or name: 

 

Notice the search is not case sensitive. 

After finding the course I want, I view the offered sections by clicking on the course code button.  I can have multiple 

courses` sections open at one time. Clicking the course code button again closes the course’s sections. 

Example: I want to register for a course (note: examples are from the Spring 2016 trimester)  

I have chosen to open all of my search results to see all of their sections.  Each course in my search has only one section 

offered and only two of them are still open for registration.  So, I can only choose to register for either IHED614 Sec 1 or 

IHED628 Sec 1.  All of the rest of these course sections are closed.    

The “Schedule” hyperlink on each of these course sections opens that course section`s schedule in a popup window to 

help you choose a course.   

To register for a course section of my choosing, I click the “REGISTER” button next to my chosen section.  Once clicked, 

the automated flagging system kicks in, and if there are no flags I will be automatically registered.  If there are flags, they 

will be presented at the top of the page in red. 
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Course Schedule Pop-Up: 

1. Change the displayed course schedule by selecting a Trimester and clicking “Load Trimester” and then selecting 

a Course and clicking “View Schedule.” 

2. This page shows where applicable and available:  

a.  Course description 

b. Link to prerequisites information 

c. Course start and end dates 

d. Detailed schedule including room assignment (online courses don’t have a detailed room schedule) 

e. Observation settings (may only be adjusted by faculty or staff) 

3. A link to the Rooms Legend is provided at the bottom. Room assignments are subject to change at any time. 
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My Classroom Schedules 
Upon opening, this page displays the schedule of all courses for which you are registered in order by meeting date. Any 

courses with no schedule posted appear at the top.  

 

1. You can limit the view by a particular course using the drop-down box. This gives you access to view the 

schedule for registered courses outside of the current term 

2. Clicking the course number brings you to the Course Schedule Pop-Up, which allows you to view the schedule 

and prerequisites for any course  
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My Additional Requirements 
Required health documentation is listed here with the due date and date the documentation was received. Outstanding 

items will have a blank ‘Received Date’.   
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Graduation Applications 
This page allows you to apply for graduation.  

If a department has placed a hold on your account a notification will appear here, directing you to contact the 

appropriate department and you will be prevented from applying for graduation until the hold is cleared. 

 

1. To apply for graduation, simply select the program for which you would like to apply from the drop down box. 

2. Click the “Apply” button 

Once you have submitted your application, the following items become available: 

3. You can retract your application as long as Registrar approval has not yet been obtained. 

4. Departments which are required to sign off on your graduation are listed along with the approval date and the 

person completing the approval. 

5. Diploma Application and Transcript Request are always at the bottom of this page. 
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RESOURCES 
 User`s Guide – A hyperlink to this PDF document. 

 Canvas Classrooms – Brings you to the Canvas login screen.  If you are already logged into Canvas in another 

browser window, you will be brought directly to your main Canvas page. 

 My MUIH Email – Brings you to the Outlook Web Application (OWA) login screen.  Again, if you are already 

logged into the OWA in another browser window, you will be brought directly to your inbox. 

 My MUIH – A hyperlink to bring you out to our main MY_MUIH.EDU address. 

 

 


