
Type of Opportunity: Health & Wellness Coaching  
 
Company Name: Chiropractic Wellness Center of Baltimore  
 
Job Title: Optimal Health Associate   
 
Job Type: Full-time 
City: White Marsh 
State: MD 
 
Details: 
JOB SUMMARY 
Are you super friendly, solutions-oriented, exceptionally communicative, and excited to serve others? 
This could be the job for you! 
 
We are looking for an Optimal Health Associate + Executive Assistant for our holistic health practice in 
White Marsh, MD. We specialize in principled chiropractic care and holistic lifestyle coaching and LOVE 
what we do! 
 
The optimal candidate is willing to learn how to empower others to live healthier lives (note: to us, 
health does not equate to drugs or surgery. If these are your preferred methods for health, you may not 
feel at home with us). 
 
We serve multiple generations of families, ranging in age from newborn babies to 100+ years old. 
Having the desire to make our patients feel at home is a necessity: you'll be offering coffee to our 
patients, ensuring our babies and kids are having fun, and helping the elderly up and down from their 
seats. We are not the standard health facility: serving others and going "above and beyond" the norm is 
at the heart of what we do. 
 
RESPONSIBILITIES 
The core of this position consists of assisting the front desk staff and management as needed. You'll be 
"filling in the gaps" when a staff member is away from their desk or at an outreach event, so cross 
training multiple positions is required. 
 
There will be no typical day: you'll be helping with practice member ("PM") scheduling, setting up and 
managing outreach events, helping with billing responsibilities, picking up dry cleaning, and you may 
even make some coffee runs. The consistency is that you'll be promoting chiropractic and a healthy 
lifestyle at every opportunity. You must have a relaxed and optimistic body and mind (no chaos and no 
overwhelm) and you must be willing to happily serve in every capacity. 
You will be on your feet a lot and wearing different "hats" throughout the day. The ability to confront 
challenges head on yet with tact and grace is essential; chiropractic advocates are a huge bonus. 
 
 



QUALIFICATIONS AND SKILLS 
You must be/have: 
Fast thinker ("quick on your feet") 
 
Effective communication skills (written and verbal) Servant's heart: willingness to help in any capacity 
Natural ability to build relationships and form connections Optimistic (no "Debbie Downers") Quick to 
learn all systems and procedures Keen attention to detail and accuracy  
 
Job Types: Full-time, Commission 
 
Salary: $16.00 to $20.00 /hour 
 
Experience: 
Managerial: 3 years (Preferred) 
relevant: 3 years (Preferred) 
 
Shifts: 
Morning (Required) 
Mid-Day (Required) 
Evening (Required) 
Required travel: 
50% (Preferred) 
 
Hours per Week: 
31-40 (Preferred) 
21-30 (Required) 
 
Application Question: What excites you the most about this position? 
 
Commission Only: No 
 
Additional Compensation: 
Commission 
Bonuses 
Store Discounts 
 
Work Location: One location 
Benefits: Paid time off 
Typical start time: 8AM 
Typical end time: 7PM 
 
Company's website: 
www.drroeder.com 
 

http://www.drroeder.com/


Send resume to cwcfrontdesk@comcast.net 
 
First Name: Deborah 
Last Name: Roeder 
Telephone: 410-529-8010 
Email: cwcfrontdesk@comcast.net 
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